ITpunsro Ha O6meM cobpanri pabOTHUKOB
MJIOV nerckoro cana Nel «OmyBaHuHK

[Tpotokon NeS ot 24.08.2 %

Ipencenarens 7v H.M. Konomuer

Koaeke 3 TUKH H CJ'l)’?KCﬁHOI‘O MmoBeACHHUS paﬁoTHl/lKOB OpraHusalnun

MyHHUMIAJIBHOTO J0IIKOJILHOT0 00pa30BaTeIbHOIO yUpeKAeHHS
«Terckmii cag Nel «OnyBan4uKk», c. CrenHoe, CTenHOBCKOr0 MyHHIMIIAILHOIO
okpyra CTaBpomnojbCKoro Kpas

1. O6mme nonoKeHUs

1.1. Komekc 3THKH U CIyXeOHOro MOoBeAeHUs pabOTHUKOB MyHHIUIATEHOTO
JOLIKONBHOTO 06pazoBaTenbHoro yupexaerns «Jlerckuit can Nel «OmyBaHduk», C.
Crennoe, CTEMHOBCKOTO MyHHIHMIANBbHOTO OKpyra CTaBpOIONbCKOro Kpas (naiee
— MJOY gerckuit can Nel «OnyBaHumKk») pa3paboraH B COOTBETCTBHU €
HONO)KeHUsIMA ~ METOIMYeCKUX peKOMeHAalmii Mo pa3spaboTke W MPHHATHIO
OpraHu3allfAMH Mep [0 MpPEIyNPEeKIeHUI0 ¥ MPOTUBOASHCTBUIO KOPPYNLHH,
YTBEpP/KIEHHBIX MHHHCTEPCTBOM TpPyAa M COLMANBbHOM 3allUTHI PO 08 HOos0ps
2013

1.2. Hacrosmmit Kopmexc ycraHaBimuBaeT oOIIMe MpaBwia U CTaHIAPThI
noBefeHus paboTHuKoB OpraHu3alyy, 3aTparuBaoliX 3TUKY MCTOBBIX OTHOILIEHUN
¥ HampaBleHHBIX Ha (QOPMHPOBAHHE O3TUYHOTO, HOOPOCOBECTHOTO IOBELCHHUA
paboTHHKOB ¥ OpraHu3amuu B [eJIOM.

1.3. Hacrosumit Komekc mpus3Bad MOBBICUTH 3(Q(QEKTUBHOCTH BBITOIHEHHU
pabotHrkamMy OpraHu3alui CBOMX JOKHOCTHBIX 00sI3aHHOCTEH, a TAKXKe:

- CIyXHUT OCHOBOM (OPMHPOBaHHs JOJDKHOM MOpanH, mpodeccuoHaNIbHOM
YeCTHU U CITy)KeOHOTo 3THKeTa pabOTHUKOB;

- OpUeHTHpYeT paGOTHHKOB B CHTYallsAX KOH(IMKTA HHTEPECOB U STUYECKON
HEOTpeIe/IEHHOCTH MM HHBIX 00CTOSTE/IBCTB HPABCTBEHHOTO BEIOOPA;

- Ccroco6CTBYeT BBIPAOOTKE MOTPEOHOCTH COOIIFOACHNUS pohecCHOHaIbHO-
STUYECKUX HOPM IOBEJAECHHS;

- BBICTYTAeT KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHMA W HPaBCTBEHHOCTH
paGOTHUKOB, UX CAMOKOHTPOJISL.

1.4. JleiictBue wnactosimero Koxekca pacnpocTpaHseTcs Ha BCeX JIKIL,
gpnsIONMxCs  paGoTHHKamMu OpraHu3allid M HaXOMSIMXCS C HEH B TPYAOBBIX
OTHOILLEHMSX, BHE 3aBHCHMOCTHA OT 33aHMMAEeMOW JODKHOCTH W BBIIOIHACMBIX
bYHKLINHN.

1.5. S3uanpme u cobmomeHne paboTHuKamu OpraHu3aluy  IOJOXCHUH
HacTosiiero Komekca SBIASETCS ONHUM U3 KPUTCPUEB OLCHKH KadecTBa MX
npodeCCHOHANBHOM AeATETbHOCTH U TPYAOBOH JIUCUUILIAHBL.

1.6. Conepxanue mnosnoxxeHni Hacrosmero Koxekca NOBOIUTCS N0 CBEACHUA
Bcex paboTHHKOB OpraHu3alru.



2. OGuIye NPHHIHUNLI ¥ IPABHJIA NMOBeleH s pAa00THHKOB OpPraHH3aluH

2.1. Bee paboruuku OpraHu3aluyu OOs3aHBI CIEI0BATh CIIEMYIOIINM o0ImmM
NPUHLIKIAM ¥ TPaBUIaM MOBEACHHUS:

- COOJTIOIEHNE BLICOKHUX 3TUYECKUX CTAHAapTOB IMOBEACHNUS,;
rojepKaHue BHICOKMX CTAHIAPTOB MPOheCCHOHANBHON e TeIbHOCTH;
CclleOBAaHME JTyUIIIUM MPaKTHKaM KOPITOPATHBHOIO YIIPABICHHS,
co3maHue U Hojjepkanue arMocdephl TOBEPHs U B3aUMHOTO YBaXKEHHUS;
CclieJIoBaHKE IIPUHITAITY 0OPOCOBECTHON KOHKYPEHIMH,
cJleloBaHye IPUHIKITY COLMABHON OTBETCTBEHHOCTH OHU3HECa;

- COBTIONEHNE 3aKOHHOCTH ¥ IPHHATBIX Ha Ce0s JOTOBOPHBIX 00S3aTeIbCTB;

- cobioIeHre MPHUHIUIOB OOBEKTUBHOCTH W YECTHOCTH IIpU MPUHATHH
KaJPOBBIX PEILIECHHH.

2.2. PaGOTHUKM OpraHU3aluy 00A3aHbL:

- cobmromarh JeHCTByOIME HOPMATHBHO-IIPABOBBIC — aKThI Poccuiickon
Qegepallid ¥ He JOIyCKaTh HAapyIIEHWE 3aKOHOB M MHBIX HOPMATHBHO-TIPABOBBIX
AKTOB MCXOMS U3 MOMUTHYECKOH, SKOHOMUUECKOH L1eTeco00pasHOCTH MO0 110 HHBIM
MOTHBAaM;

- OCYUIECTBIATh CBOIO JEATENBHOCTH B TMpelenax MPefOCTaBICHHBIX
[IOJIHOMOYHH;

- HCIHOJHSTH IOJKHOCTHBIE OOS3aHHOCTH JI0OPOCOBECTHO M Ha BBHICOKOM
npodecCHOHaIbHOM YPOBHE B LEJIIX obecriedernst 5PpdeKTHBHOM paboTHI
Opranuzanuy,

- OCYIIECTBJISTH CBOIO MHPOGECCHOHANBHYIO NEATENBHOCTh B TIPEACIax
peaMeTa U leliel neaTenpHocTi OpraHu3alu;

- IIpM MCTIONHEHHH JODKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBATh MPEIIOYTCHIT
KAKUM-JT00 TTPO(eCCHOHANBHBIM MM COLMAIBHBIM IPYIITaM U OpraHU3alHAM, OBITH
HE3ABHCHMBIMH OT BJMSAHHMS OTAENBHBIX TIPaXIaH, MPO(QEeCCHOHANBHBIX —HIH
COLMANIBbHBIX IPYTIT U OpraHU3aL|HT;

- JCKMIodaTh NeiCTBHS, CBS3aHHBIE C BIMSHAEM KaKUX-IMOO0 JHYHBIX,
MMYIIeCTBEHHbIX  (QMHAHCOBBIX) M HHBIX  MHTEPECOB, IPETSATCTBY FOLIMX
106POCOBECTHOMY MCIOIHEHUIO HMHU TOJKHOCTHBIX 00s13aHHOCTEN;

- cobmonath CIyxkeOHyi0, MpO(pecCHOHANBHYI0 STHKY M IpaBuila J€JOBOTO
TIOBELIEHNUS,

- [POSIBNATH KOPPEKTHOCTh W BHUMAHHE IO OTHOLICHHMIO K KIMEHTaM H
konTpareHTaM OpraHusaluy; .

- BO3IEpKUBAThCS OT IIOBEJIECHHUS, KOTOPOE MOIIO Obl BLI3BaTH COMHEHHE B
[06POCOBECTHOM HCIIONHEHUN PabOTHUKAMH JOJDKHOCTHDIX 00s13aHHOCTEH, a TaKKe
u36erats KOHMIMKTHBIX CUTyall#, CIOCOOHBIX HAHECTH yiep0 UX peryTaluuyl Uin
aproputety Opranusanuy,

- IPUHUMATE [PELYCMOTPEHHbIE 3aKOHOIATEILCTBOM Poccuiickoit Denepanuu
U BHYTPEHHHMH HOKyMeHTamu OpraHu3allii MEphI K HEJOIY IICHAIO BO3HUKHOBEHHUS
KOHMIIMKTA HHTEPECOB ¥ yPETYIUPOBAHHIO BOSHUKIIETO KOHGIIMKTa UHTEPECOB;



- YBEOOMMTH JIMIO, OTBETCTBEHHOE 3a IPUEM CBEICHHM O BO3HUKAIOIIUX
(MMeroIIMXCs) KOHQIUKTAX UHTEPECOB, O HAJIWYHH JHYHOM 3aMHTEPECOBAHHOCTHU B
MUCbMEHHOU dopMe U nepenars B JOBEPUTEIIbHOE yIIpaBleHUe [leHHbIe OyMaru JTu6o
MPUHSTH JOOPOBOJIBHOE pellIeHre 00 MX OTUYXACHWU B CIIydae, €CIIH BBITOJIHEHUE
TPYHAOBBIX (YHKIMH paOOTHUKOB 3aTparvuBaeT WHTEPEChl OpraHU3alllM, IIEHHBIMU
OyMaramu KOTOPOM OHH BIIAJIEIOT;

- BO3IEPXKUBATHCS OT MyOIMUYHBIX BBICKa3bIBAHUH, CYXKACHUW M OLEHOK
nesitenbHOCTH OpraHu3alvd, €ClId 3TO He BXOAUT B JOJDKHOCTHBIE OOS3aHHOCTHU
pabOTHUKOB;

- MOCTOSIHHO CTPEMHMTHCS K ofecrieueHHIo Kak MoxHO Gonee 3(hdeKTHBHOTO
pacropsbKeHHsI pecypcaMi, HaXOSIIIUMUCS B cepe X OTBETCTBEHHOCTH.

2.3. PaborHuku 00s3aHBl TPUHUMATH COOTBETCTBYIOIHE MEpHI  II0
obecrmeuennto  0e30macHOCTH W KOHPUIASHIMANBHOCTH  MHpOpMauHWH, 3a
HECAaHKIIHOHUPOBAHHOE pa3lallleHre KOTOPOH OHHM HEeCYT OTBETCTBEHHOCTh W/HIIU
KOTOpas CTalla U3BECTHA UM B CBSI3U C HCIIOJHEHUEM JOIDKHOCTHBIX 00S3aHHOCTEM.

2.4. TlponBmwxeHue paboTHUKOB OpraHu3allii Ha BBIIIECTOSALIYIO HOJDKHOCTH
JIOJKHO OCYILECTBIIATHCS TOTBKO HCXO/S U3 JAETIOBBIX KaueCTB PaOOTHHUKOB.

2.5. B Opranuzanuu [neificTByeT 3ampeT Ha pabory B OpraHusanuu
POACTBEHHUKOB Ha YCIOBUH UX IIPAMON IMOMYUHEHHOCTH APYT APYTY.

[Tox poxncTBeHHuMKaMu B HacTosmleM Kopekce IOHUMArOTCA: [BIHCATH
HYXKHOE].

2.6. PaboTHMKH, 3aHHUMAIOIHE PYKOBOIIIINE IOKHOCTH B OpraHusaluy,
00s13aHBI:

a) NIPUHUMATh MEPBI MO MPEIOTBPALICHHI0 U YPErylIMpOBAHUIO KOH(MIUKTA
HUHTEPECOB;

0) MpUHUMATh MEPBI 10 NPEAYIPEKIAEHNI0 KOPPYIIIUH;

B) CBOMM JIMYHBIM  IIOBEJEHHMEM  IIOAaBaThb  IpUMEp  YECTHOCTH,
OeCIpUCTPaCTHOCTH U CIIPABEMINBOCTH,

r) croco0cTBOBaTh (hOpMUPOBAHUIO OaronpuUsATHOrO MOpaJbHO-
[ICUXOJIOTUYECKOTO KJIMMara B KOJIJIEKTHBE;

1) B OTHOIIEHHUSX C MOJYHHEHHBIMH IIPOSBIIATH BBICOKYIO TPeOOBATEIBHOCTS,
MPUHIMITHATEHOCTE,  HO  ONHOBPEMEHHO  HE  JOMyCKaTb  BBICOKOMEPHS,
peHeGPEeXKUTENBHOIO  TOHA, TIPYyOOCTH, HEKOPPEKTHBIX M  OCKOPOHTEIBHEIX
3aMeuaHni, HeOOOCHOBAHHBIX TPETEH3UHM 1 0OBUHEHUH,

€) YCTaHABIMBATH CIPABEJIHBYIO, DPABHOMEPHYIO CIyXeOHYI Harpysky
MOAUYMHEHHLIX, He JOIMyCcKaTh IUCKPUMHUHAIMK ITyTEM IPENOCTABICHUA OTIACIbHBIM
pabOTHHUKAM He3aCITyXKEHHBIX OJ1ar u IPUBUIIETUH;

2.7. Buewmnuii Bua paboTHuUKOB OpraHus3aluy IIpW HUCIOIHCHUM HMH
JIOMDKHOCTHBIX O0S3aHHOCTEH IOJKEH COOTBETCTBOBATH OOLIEIIPHHATOMY [EJIOBOMY
CTUIIO, KOTOPBIA OTIMYalOT O(QUIUAIBHOCTD, CHCPXKAHHOCTh, TPaAMLIHOHHOCTS,
aKKypaTHOCTb.



3. PCKOMeHHaTeJIbHLIe ITHYECKHE MpaBHJIa MOBEACHUSA p360THl/IKOB

3.1. HcnonHuss cBoM TpynoBble 00s3aHHOCTH Bce paboTHukyu OpraHu3anun
JOJIKHBI BO3IEPKUBATHCS OT:

a) J1000ro BU/Ia BBICKA3BIBAHHH U IEHCTBUM AHCKPUMUHALMOHHOTO XapaKTepa
IO IpU3HAaKaM TII0Ja, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TI'PaXKIaHCTBA,
COLMAJIBHOTO, MMYILIECTBEHHOIO WJIM CEMEWHOTO IOJOXKEHHUS, IMOJUTUUECKUX WIIH
PENIUTHUO3HBIX MPEAIOYTEHHUH;

0) JOOBIX JMYHEIX ¥ (UHAHCOBBIX CBSI3eH, KOTOPbIE MOTYT OBITH PaCIIEHEHbI
KaK OKazaHWe IIOKDOBUTENIbCTBA KaKMUM OBl TO HH OBLIO JIAIAM B IEJIIX
IPUOOPETEHHS MU IIPaB, 0CBOOMKICHUS OT 00SI3aHHOCTEN MIIM OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpPBIE MOINIK OBl BBbI3BaTh COMHEHHE B OOBEKTHBHOM
UCIIOJIHEHUU pabOTHUKAMHU CITY)KeOHBIX 00s13aHHOCTE;

r) rpy0OCTH, HELEH3ypHOH pedd, MPOSBIEHUN NpeHEeOPEKUTETHHOIO TOHA,
3aHOCYMBOCTH, IIPEAB3ATHIX 3aME4YaHWM, IIPEABSBICHUS HENPAaBOMEPHBIX U
He3aCIIy)KeHHBbIX 0OBHHEHUH;

J) yIrpo3, OCKOpPOMTENbHBIX BBIPOKEHHH WM  pEIUIHK, JIeHCTBHH,
IIPENSATCTBYIOIIUX HOPMAJIbHOMY OOIICHHIO WIIH IPOBOIMPYIONINX IMPOTUBOIIPABHOE
MIOBeJIeHUE;

€) MPUHATHUS MUILY, KypeHUs BO BpeMs CIIy>KeOHBIX COBEIlaHu, Oece, HHOTO
City>ke0HOro O0IIeHNUs C KIIMeHTaMU U KoHTpareHtamMu OpraHu3aiiuy,

3.2. PaboTHUKHM NIpH3BaHbl CIIOCOOCTBOBATH CBOMM CIIy)KEOHBIM ITOBEIEHHEM
YCTAQHOBJIGHHIO B KOJJIEKTHBE [EJIOBBIX B3aUMOOTHOIICHHWH W KOHCTPYKTHBHOTO
COTPYAHHUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTDH

4.1. Hapymenuem Kozmekca mpusHaeTcsl HEBBIIOJHEHHE WU HEHaJIeXallee
BBITIOJTHEHUE pa0OTHUKOM YCTaHOBJICHHBIX KOIEKCOM MPHHITUIIOB, HOPM U ITPAaBHII
TIOBEJICHNs, & TAKXKE COBEPIIEHHE MPOCTYIKA, MOPOYAINEro YeCTh pabOTHHKA WU
Opranuzauuy.

4.2. Cobmonenue paborHukamu OpraHuzalud TOJOXKEHUNM HACTOSIIIEro
Konekca yuuteiBaeTcs mpu GOpMHUPOBaHUHN KaAPOBOTO pe3epBa IS BBIIBIIKEHUS Ha
BBIIIIECTOSIIIINE TOMKHOCTH, & TAK)Ke IMPH HAJIOKEHUU JUCIUTUTMHAPHBIX B3BICKaHHH.



